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BETTER FOOD. BETTER FUTURE.

UNFI SUPPLIER PORTAL = Promotions Dashboard Inbox

e The Promotions Inbox will show you the promotions that require attention.

— Supplier Portal Home ClearVue HAIN CELESTIAL GROUP

# Home

& Suppliers Supplier v | Search for...
© Products
Promotions Inbox New Products Promotions View All
Reports
! Ind Supplier Brand Date Submitted « Status

Help

Using the Promotions Dashboard to Search

e Navigate to the Promotions Dashboard using the left menu.
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e The Promotions Dashboard will show all form statuses.

e Use the Search section to pull up all forms by Promotion ID, Supplier, Brand and UPC
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e Use the dropdown filters on Form, Status and Promotional Month to search for or pull specific
exports
o Using the CTRL key you can select multiple items from the list.
o Toremove a selection use the “X”
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e The column headings can also be used to sort the columns A-Z or Z-A.
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e The dashboard can also be filtered by the Last Updated Date.
o Entering a Date in the From field will give you all promotions updated after that date.
o Entering a Date in the To field will give you all promotions updated before that date.
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